ITonoxenne
00 00padoTKe NEPCOHANBHBIX JAHHBIX PA0OTHMKOB M 00y4Yal0LIUXCH
MOY «COLI Nel» c.n.bakcaHeHOK

|. O61me nosio:xkeHnst

1.1. Hacrosimee [lonoxxenue pazpaboTaHO Ha OCHOBE U BO UCIIOJHEHUE YaCTH | cTaThu
23, ctatbu 24 Konctutyuuu Poccuiickoit @enepannu, OenepanbHOr0O 3aKOHA OT
27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX JaHHBIX», DelepasbHOrO 3aKOHA OT
27.07.2006 Ne 149-®3 «O06 unpopmanuu, UHOOPMATMOHHBIX TEXHOJOTUSAX U O 3aIUTE
uHpopmanumn», noyioxxenuit rnasel 14 Tpynosoro koaekca Poccuiickoit @deneparyu
«3amnura nepcoHagbHbIX TaHHBIX paboTHUKOBY U [locTanoBnenus [IpaButennctBa PO
ot 01.11.2012 roma Ne 1119 «O0 yTBepkaeHUH TPEOOBAHUI K 3alIUTE MEPCOHATBHBIX
JAHHBIX MPU UX 00pab0TKe B MH(DOPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX TaHHBIXY.
1.2. Iens pa3pabotku [TonoxeHuss — omnpeeneHue nopsaka oopadoTku NepcoHaIbHBIX
JAHHBIX pA0OTHUKOB M 00YYAIOIINXCS IIKOJIBI; 00ECIIeYeHHE 3aIIUThI IPaB U CBOOO
pPabOTHUKOB M 00YYAIOLIUXCS IIKOJIBI P 00pabOTKE MX MEPCOHANBHBIX TAHHBIX, a
TaK)K€ YCTaHOBJICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII, UMEIOITUX JOCTYII K
NEPCOHAJIBHBIM JIaHHBIM, 32 HEBBITIOJIHEHHE TPEOOBAHUI HOPM, PETYIUPYIOITUX
00paboOTKy M 3aIUTYy MEPCOHANbHBIX JAHHBIX.
1.3. Ilopsinok BBOA B JieiicTBUE U 3MeHeHus [lomoxeHus.
1.3.1. Hacrosmee [lonoxenue BCTynaeT B CHIIy C MOMEHTA €T0 YTBEPKICHUS
JTUPEKTOPOM IIIKOJIBI U EHCTBYET OECCPOUHO, A0 3aMEHBI €ro HOBBIM [looxeHnem.
1.3.2. Bce uzmenenus B [lonoxeHue BHOCSATCS IPUKA30M.
1.4. Pexum KOHGUIECHIIMATHHOCTH MEPCOHAIBHBIX TAHHBIX CHUMAETCA B CIIy4asiX UX
00€3JIMYMBaHUSA U TI0 UCTEUCHUH 75 JIET CpOKa X XpaHEHUS, WU TPOJIeBaeTCs Ha
OCHOBAHUU 3aKJIIOUYECHUS SKCIEPTHOM KOMUCCHH LIKOJIBI, €CJIM UHOE HE ONPEIEIICHO
3aKOHOM.

1. OcHOBHbBIE NOHSATHA U COCTAB MEPCOHAIBbHBIX JAHHBIX PA0OOTHUKOB U

00y4ammuxcs MKOJbI.

2.1. Jlns neneit Hactosiero [1omoeHus NCITOIB3YIOTCS CIASAYIONTHE OCHOBHBIC
MOHATHUS:
— TIEpPCOHAJIbHBIC TaHHbIE PA0OTHUKA — Jf00ast HH(pOpMaIUs, OTHOCAIIASACS K
OTIPEJICTICHHOMY WJIM OTIPEIeTIIeMOMY Ha OCHOBAaHUU TaKoW WHMOpMaImu paboTHUKY, B
TOM YHCJIE€ €T0 (hamMuiIusi, UMsl, OTYECTBO, TOJl, MECSI, IaTa U MECTO POXKACHUS, aapec,
ceMeiHoe MoJokeHne, 0opazoBanue, mpodeccusi, J0X0 kI, Ipyras nHbopMaIus,
HeoOxomuMast paboTOATEINIO B CBSA3H C TPYAOBBIMU OTHOIICHUSIMU;
- IEPCOHANIbHBIC JJAHHBIC 00yYaIoNuXcs — HHpopManus, HeoOxoaumas
00pa3oBaTEILHOMY YUPEKICHHUIO B CBSI3U C OTHOIIICHUSIMHU, BO3HUKAIOITUMHU MEXKTY
00y4JaromumMcsi, €ro poAUTENSIMU (3aKOHHBIMU MPEACTABUTEINSIMH ) U 00pa30BaTEIbHBIM
YUPEKICHHUEM.
— 00paboTKa MepPCOHATBHBIX JAHHBIX — COOp, CHCTeMaTHU3allks, HAKOTIJICHHE, XpaHCHHE,
yTouHeHue (OOHOBIIEHHE, U3MEHEHUE), UCII0JIb30BAHKE, PACIIPOCTPaHEHKE (B TOM YHCIIE



nepenaya), 00e3IuYuBaHue, OJIOKUPOBAHUE, YHUUYTOKEHNE TEPCOHATIBHBIX JAHHBIX
PaOOTHUKOB IIKOJIBI;

— KOH(PUACHIIMATBHOCTD MEPCOHATBHBIX TaHHBIX — 00s3aTeIbHOE JJIs1 COOTIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TOJIYYUBUIETO JOCTY K IEPCOHAIBHBIM JTaHHBIM,
TpeOOBaHKE HE JAOMYCKATh UX pacpOCTpaHeHus 0e3 coriacusi pabOTHUKA WIIA UHOTO
3aKOHHOI'O OCHOBAHUS;

— pacnpoCTpaHEeHUE NMEPCOHANIBHBIX IaHHBIX — JEMCTBUS, HAIPaBJIEHHbIE Ha Mepeaavy
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB U 00YYAIOUIUXCSI OMPEACIIEHHOMY KPYTY JIUIL
(mepenava nepcoHaNbHBIX IAHHBIX ) WM HA O3HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMU
HEOrpaHMYEHHOI'0 KpyTra JIMI, B TOM YKciie 0OHAPOI0BAaHUE MEPCOHANIBHBIX JIAHHBIX B
CpelicTBaX MaccoBOM MH(OpMaLMH, pa3MelIeHue B THPOPMAIIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETAX WM MPEJIO0CTaBICHUE JOCTYyNA K NEPCOHATBHBIM
JaHHBIM paOOTHUKOB M 00YYAIOIIUXCS KAKUM-TTMOO MHBIM CIIOCOO0M;

— UCIOJIb30BaHUE MEePCOHATBHBIX JAHHBIX — JEHCTBUS (OMepalnn) ¢ NIEPCOHATLHBIMU
JaHHBIMH, COBEPIIIACMbIC JTOJPKHOCTHBIM JIMIIOM IITKOJIBI B IEISAX MPUHATHS PEIICHUH
WJIA COBEPIIICHHUS UHBIX ACHCTBHIA, TOPOKIAIONINX IOPUINYECKUE TIOCTISICTBUS B
OTHOIICHUH CYOBEKTa MEPCOHANBHBIX JAHHBIX, JIMOO MHBIM 00pa30M 3aTParuBaroOIINX UX
npaBa ¥ CBOOO/IbI WM MpaBa U CBOOOIBI APYTUX JIUII,

— OJIOKMpOBaHUE NIEPCOHATBHBIX JaHHBIX — BPEMEHHOE MpeKpalleHrue coopa,
CUCTEeMaTH3alli1, HAKOIIJICHUS, UCIIOJIb30BaHUs, PACTIPOCTPAHEHUS TEPCOHATBHBIX
JAaHHBIX, B TOM YHUCJIE UX NIEpe/layu;

— YHUUYTOKEHUE MEPCOHANIBHBIX JTAHHBIX — JIEUCTBHUSI, B pe3yJIbTaTE KOTOPBIX
HEBO3MOXHO BOCCTAHOBUTH COJIEpKAHUE TIEPCOHATBHBIX JaHHBIX B MH()OPMAITMOHHON
CUCTEME NIEPCOHATBHBIX JAHHBIX WIIU B PE3YIbTaTe KOTOPHIX YHUUTOKAIOTCS
MaTepHUaJIbHbIE HOCUTENU NIEPCOHATBHBIX JAHHBIX;

— 00e3MYMBaHue IEPCOHATBHBIX JAHHBIX — JIEUCTBUSI, B PE3YyIbTaTe KOTOPBIX
HEBO3MOXXHO OMPEIETUTh MPUHAIIICKHOCTH MEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
PabOTHUKY WM 00YyYaromeMycs;

— 00IeI0OCTYTHBIE TIEPCOHANIbHBIE JaHHBIE — IEPCOHATILHBIEC IAHHBIE, HA KOTOPHIC B
COOTBETCTBHH C (peiepaabHBIMU 3aKOHAMU HE PACTIPOCTPaHAETCS TpeOOBaHHE
coOmoieHusT KOH(DUICHIINATFHOCTH WM K KOTOPBIM MPEAOCTABIICH JOCTYI
HEOTPAHUYCHHOT'O KPYTa JIUII C COTIIACHs CyOBEKTa MePCOHAIBHBIX TaHHBIX.

— uHpopmars — cBefeHus (COOOIICHMS, TaHHbBIE) HE3aBUCUMO OT (POPMBI KX
MIPEICTaBICHUA.

— IOKyMEHTHpOBaHHas nH(popmaius — 3adUKCUPOBAaHHAS HA MAaTEpUATLHOM HOCUTEE
MyTeM JTOKYMEHTHUPOBaHUS HHPOPMAIIHUS C PEKBU3UTAMH, TIO3BOJISFOIIMMHE OIMPEICINUTh
TaKyI0 WH()OPMAIUIO WU €€ MaTepUaIbHbIil HOCUTEI.

2.2. B cocTaB mepcOHAIBHBIX TAHHBIX PAOOTHUKOB IIKOJIBI BXOSAT JOKYMEHTHI,
conepkamue nHPpOpMAaIKIo 0 TACHOPTHBIX JaHHBIX, 00pa30BaHUH, OTHOIIEHUH K
BOMHCKOW 00SI3aHHOCTH, CEMEHHOM IOJIOKEHUH, MECTE JKUTEIBCTBA, 4 TAKKE O
MPEABIAYIUX MECTaX UX PaOOTHI.

2.3. KoMIiekc JOKyMEHTOB, COMPOBOXKAAIOMINN MpoLiecc opopmiIeHus TPYAOBBIX
OTHOIICHWI paOOTHHKA B IIIKOJIC TIPU €T0 TIPUEME, TIEPEBOJIC U YBOJIIBHCHHH.

2.3.1. Madopmarusi, mpencrapisieMasl paOOTHUKOM TIPH MTOCTYIJICHUU Ha paboTy B
IITKOJTY, TOJDKHA UMETh IOKYMEHTAIBHYIO opMy. [Ipu 3akmroueHnu Tpy10BOTO



JIOTOBOPA B COOTBETCTBUHM CO CT. 65 TpynoBoro koaekca Poccuiickoin @enepanuu auiio,
MOCTyMarollee Ha padoTy, MPEBIBISET PaOOTOJATEIO:

— TacHoOPT WJIA UHOW JOKYMEHT, YIOCTOBEPSIONTUH JIMIHOCTH;

— TPYZOBYIO KHHUXKKY, 32 HCKIIFOUCHHUEM CITydaeB, KOTJa TPYIOBOH JOTOBOP 3aKIFOYACTCS
BIIEPBBIC WM PAOOTHHUK IMOCTYIAET Ha padOTy Ha YCIOBUSIX COBMECTHTEIBCTBA, THOO
TPYJOBask KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIM IO IPYTUM
MIPUYUHAM;

— CTPaxoBOE€ CBHUJICTEILCTBO TOCYIAPCTBEHHOT'O IEHCHOHHOTO CTPAaXOBaHUS;

— JOKYMEHTBI BOMHCKOTO y4eTa — JIJI1 BOSHHOOOS3aHHBIX | JIUII, TIOJICKAIIIX
BOMHCKOMY YYETY;

— JTOKYMEHT 00 00pa30BaHUH, O KBATH(PUKAIINK WM HAJTHYUH CIICIIMAJIBHBIX 3HAHUH —
IIPH MMOCTYIUICHUH Ha PaboTy, TPEOYIOIIYIO CIICIMATLHBIX 3HAHUH WITH CIICIIUaIbHOM
TIOJITOTOBKH;

— cBUAETENbCTBO 0 pucBoeHnn MTHH (mpu ero Hanuumnm y paboTHHKA);

- CIIPaBKy O CYyJIUMOCTH.

2.3.2. Ilpu odopmiieHnH pabOTHUKA B IIKOJIY paOOTHUKOM OTJeja KaJpoB 3arOJHAETCS
yaudumpoanHas popma T-2 «JIluvnast kapTouka paOOTHHKA», B KOTOPOH OTPaXKarOTC
CJIeIyIONINE aHKETHBIC ¥ Onorpaduueckue JaHHbIC paOOTHHKA:

— obmue ceenenus (O.MN.0. paboTHUKA, 1aTa POKICHUS, MECTO POXKICHUS,
IpaKJIaHCTBO, 00pa3oBaHue, Mpodeccus, CTax padOThI, COCTOSTHHE B Opake, MaclopTHHIC
JaHHBIC);

— CBEJICHUSI O BOUHCKOM yUeTe;

— JIaHHBIE O TpUeMe Ha paldoTy;

B nanpHeiieM B IMYHYIO KapTOUKY BHOCSTCS:

— CBEJICHUS O MepeBoAax Ha APYTyro padoTy;

— CBeICHHUA 00 aTTeCTalllH;

— CBEJICHUS O MOBBIIICHUH KBaTU(UKAIUY;

— cBeZieHUs 0 MpodeCcCHOHANIBHON NEPENOITOTOBKE;

— CBEJICHUS 0 Harpaaax (MOOMIPEHUsIX), TOYETHBIX 3BAaHUSX;

— CBeJIeHHS 00 OTITyCKax;

— CBEJICHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX TelepOHaX.

2.3.3. B otnene kaapoB MIKOJIBI CO3AAIOTCS U XPAHITCS CACAYIOIINE TPYIIITHI
JIOKYMEHTOB, COZIep Kallie JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIM CBOJTHOM BHUJIE:
2.3.3.1. JIokyMeHTHbI, cofieprKaliue epcoHaIbHbIC TaHHbIE PA0OTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COITPOBOKIAIONINE MPOIECC OPOPMIICHUS TPYAOBBIX OTHOIICHHUH MPU
nmpuemMe Ha paboTy, IepeBo/ie, YBOJILHEHUN; POBEACHUIO COOECEeTOBAaHNH C KaHIUIATOM
Ha JOJKHOCTD; TTOVIMHHUKY ¥ KOMTUU TIPUKA30B 110 JUYHOMY COCTaBY; JIUYHBIE JeNia U
TPYJOBBIC KHMKKH PAOOTHUKOB; JIeJia, COJEPKaIMe OCHOBAHMS K TIPUKA3Y MO JINYHOMY
COCTaBYy; JieNa, COAEepIKallue MaTepHaIbl aTTeCTAllu PAOOTHUKOB; CITY)KEOHBIX
paccienoBaHuii; CIIPaBOYHO-UH(DOPMAITMOHHBIN 0aHK JTAHHBIX MO TIEPCOHATY
(KapTOTEKH, KypHAJbI); MOJJIMHHAKA U KOTTUU OTYETHBIX, aHATUTUYECKUX U CITPABOYHBIX
MaTepHaJIOB, TIEPEIABACMBIX PYKOBOJICTBY IIIKOJIbI, KOTIMH OTYETOB, HAPABISEMbIX B
rOCY/IapCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBBIC MHCTICKIIUH, BBITIIECTOSIINE OPTaHbI
VIPABICHUS U IPYTUE YUPEIKICHHUS).



2.4. K nepcoHaJIbHBIM JaHHBIM 00YYaroIInXcs, MoJIy4yaeMbIM 00pa30oBaTeIbHbIM
YUPEKJICHUEM U TIOJICKAIUM XPaHEHUIO B 00pa30BaTEIbHOM YUPEKICHUH B TIOPSIJIKE,
MPEAYCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOIATEILCTBOM U HacTosuM [lonoxxenuem,
OTHOCSITCS CIICAYIOIIUE CBEICHUS, COACPIKAIIUECS B TUYHBIX JejaX yJalluxcs:
— TOKYMEHTHI, YJIOCTOBEPSIONINE JUYHOCTh 00yJaromerocs: (CBUETeNbCTBO O POXKICHUU
WM MaciopT);
— JIOKYMEHTBI O MECTEe TIPOKUBAHHUS,
— JOKYMEHTBI O COCTAaBE CEMbH;
- IOKYMEHTHI O TIOJTyYeHUH 00pa30BaHMsl, HEOOXOJUMOTO JJIs MOCTYIIJICHUS B
COOTBETCTBYIOLIUI KJlacCc (JIMYHOE JIeJI0, CIpaBKa C MPEbIAYIIEro MecTa y4eObl U T.11.);
— TIOJINC MEAUITMHCKOTO CTPaXOBaHUS;
— JTOKYMEHTBI O COCTOSIHUH 3710pOBbsI (CBEJICHUS 00 WHBAIMIHOCTH, O HAJTHYUU
XPOHUYECKHUX 3a00JI€BaHUM, METUITUHCKOE 3aKIIFOUCHUE 00 OTCYTCTBUH
IPOTUBOTIOKA3aHUM JyIsl 00ydeHUs B 00pa30BaTEIILHOM YUPEKICHUU KOHKPETHOTO BUA
Y THIIa, 0 BO3MOXXHOCTH M3yUYEHUS MIPEAMETOB, MPEACTABIISIFOIINX MOBBIIICHHYO
OMAaCHOCTb JJISI 3I0POBbS U T.IL.);
— JOKYMEHTBI, TIOJITBEPIKTAFOIIKE ITPaBa Ha JOTIOJHUTEIbHBIC TAPAHTHHA U KOMIICHCAITUH
0 OTpe/IeICHHBIM OCHOBAHUSIM, TTPETYCMOTPEHHBIM 3aKOHOAATEIILCTBOM (POIUTEIIN -
WHBAJINIbI, HETIOJIHAS CEMbsI, peOCHOK-CUPOTa U T.I1.);
— WHBIC JIOKYMEHTBI, COJICPIKAIUE TICPCOHATBHBIC JAHHBIC (B TOM YHCIIC CBEJICHUS,
HEOOXOIMMBIE JIJIS IPEAOCTABIECHUSI 00YyYaIoeMyCsl TapaHTUH U KOMIIEHCAIUH,
YCTaHOBJIEHHBIX JEHCTBYIOUIUM 3aKOHOJATEIHCTBOM).

I11. Coop, 00padoTKa M 3a1IIMTA NEPCOHAIBbHBIX JAHHBIX
3.1. Topsimok moJTy4eHHs IEPCOHATBHBIX JaHHBIX.
3.1.1. Bce nepcoHasibHbIE JaHHBIE PAOOTHHKA MIKOJIBI CIEAYET MOIyYaTh Y HEro CaMoro.
Ecnu nepconanbHbie JaHHBIE pAOOTHUKA BO3MOYKHO MOJIYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PAOOTHHUK JIOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETro JOJDKHO
OBITH TIOJIYYEHO MMCbMEHHOE corjacue. JJomKHOCTHOE MU0 paboTofaTelNs TOKHO
coo0IUTh pabOoTHUKY OpraHu3amuy o MeNsX, MPeanoaaraéMbIX HCTOYHUKAX U CIIoc00ax
MOJTY4YEHHUS TIEPCOHAIBHBIX TAHHBIX, a TAKXKE O XapaKTepe MOJJISKANIUX TOTYISHUIO
MEPCOHANBHBIX JJAHHBIX U MOCIIEICTBUAX OTKa3a paOOTHHKA 1aTh MMCbMEHHOE COTIIache
Ha WX MOJyYeHHE.
3.1.2. PaGoTonarens HE IMEET MpaBa MoIy4yaTh U 00pabaThIBaTh MEPCOHANBHEIC TaHHBIC
pabOTHUKA MIKOJBI O €T0 PACOBOM, HAITMOHAIBHON MPUHAIIICKHOCTH, TOJTUTHIECKUX
B3TJISI7IaX, PEIMTUO3HBIX WU (UI0CO(DCKUX YOSKICHUSIX, COCTOSIHUU 3/10POBbS,
WHTUMHOM XM3HU. B ciTy4yasx, HEOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX
OTHOIICHUH, B COOTBETCTBUU €O CT. 24 KoHcTutynuu Poccuiickoit @enepanuu
paboTomarens BIpaBe MoydaTh U 00pabaThIBaTh JaHHBIE O YACTHOM KU3HU PaOOTHUKA
TOJIBKO C €T0 MUCHbMEHHOTO COTJIACHS.
O6paboTKa yka3aHHBIX MEPCOHATBHBIX JaHHBIX pa0OTHUKOB pab0OTOAAaTENIEeM BO3MOKHA
TOJILKO C UX coryiacust 00 0e3 MX Corjacus B CIACAYIONIUX CIIydasx:
— TIEPCOHABHBIC JTAHHBIC SIBIISIOTCS OOIIEIOCTYITHBIMHU;
— MepPCOHAIbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBBSl pAa0OOTHHKA U UX 00pabOTKa
HE0OX0IUMa JIJIS 3aIUTHI €T0 JKU3HH, 30POBBS WIH HHBIX )KU3HEHHO BAKHBIX



WHTEPECOB MO0 KU3HH, 30POBhS WIIM UHBIX )KU3HEHHO BOXKHBIX HHTEPECOB APYTHX JIUI]
Y TIOJTyYCHHE COTJIaCHS paOOTHHUKA HEBO3MOXKHO;

— 110 TpeOOBAHMIO TTOJTHOMOYHBIX TOCYJaPCTBEHHBIX OPTaHOB B CIy4asXx,
MIPETYCMOTPEHHBIX (PeepaabHbIM 3aKOHOM.

3.1.3. PaGoTonarens BipaBe o0padbaThiBaTh NEPCOHANbHbBIE JaHHbIE PAOOTHUKOB TOJIBKO
C X IMTMCBMEHHOT'O COTJIACHSI.

3.1.4. I[lucemenHoe coriacue paboTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JOJIKHO BKJIIOYATh B CEOsI:

— (haMHIITHIO, UMSI, OTYECTBO, aApec CYObEeKTa MepCOHANBHBIX JTAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YJIOCTOBEPSIONIETO €ro JUYHOCTh, CBEJICHHUS O JIaTe BBIJAYH YKa3aHHOTO
JOKYMEHTA W BBIJABIIIEM €TI0 OpTaHE;

— 11eJ1b 00pa0OTKU MEPCOHATIBHBIX JaHHBIX;

— TIEpPEYCHb MTEPCOHANIBHBIX JIAHHBIX, HA 00pa00TKy KOTOPBIX JIa€TCS COTJIACHE CYObeKTa
NIEPCOHATBHBIX JaHHBIX;

— CPOK, B TCUECHHUE KOTOPOTO JACHCTBYET COTJIache, a TakyKe MOPSIOK €ro OT3bIBa.

dopma 3asBICHHUS O COTJIacCHU PaOOTHUKA Ha 00pa0OTKY IMEPCOHAIBHBIX IAHHBIX CM. B
npuioxeHuu 1 k HactosimeMy [lonoxeHuro.

3.1.5. Cornacue paboTHrKa U 00yJaromerocs: He TpeOyeTCs B CICAYIOMIMX CIydasX:

1) 06paboTKa MepcoHaIbHBIX JaHHBIX OCYIIECCTBIISICTCS Ha OCHOBaHUU TpymoBOro
koaekca P® wim uHOTO (PeiepaabHOro 3aKOHA, YCTAHABIMBAIOIICTO €€ 1IE)Tb, YCIOBHS
MOJIYYEeHUS TIEPCOHAIBHBIX TAHHBIX U KPYT CYOBEKTOB, IEPCOHATIBHBIE IAHHBIE KOTOPBIX
noJiiexkat 00padoTKe, a TaKKe ONMPEEIISIIOIIET0 TOJIHOMOYHNS paboToAaTeNs;

2) 00paboTKa MEePCOHAIBLHBIX TAHHBIX OCYIIECTRIISICTCS B IEJSX UCIOTHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBISICTCS JJIsl CTATUCTUYCCKUX MITH HHBIX
HAYYHBIX 1IeJIeH TPU YCIOBHUH 0053aTeNbHOTO 00€3TMUUBAHMS TIEPCOHATBHBIX TAHHBIX;
4) 06paboTKa MEPCOHATBHBIX JAHHBIX HEOOXOIMMA IS 3aIUThI KU3HH, 3J0OPOBbS WK
MHBIX )KU3HEHHO BaXXHBIX HHTEPECOB PAOOTHUKA, €CIIU MTOJIyYCHHE €T0 COTJIACHS
HEBO3MOXKHO;

5) 00paboTKa IMepCOHAIBHBIX JaHHBIX, BKIIOYCHHBIX B 0a3bl JaHHBIX, (JOPMUPYEMBIC B
cBs3u ¢ EI'D.

3.2. Ilopsimok 00pabOTKH, Mepead U XpaHSHUS TIEPCOHATBHBIX TAHHBIX.

3.2.1. PaGoTHHK MIKOJIBI IPEIOCTABISIET pAOOTHUKY OT/Ea KaJpOB IIKOJIBI JOCTOBEPHBIC
cBezeHus 0 cebe. PaGoTHHK oTaena KaapoB MIKOJIBI TPOBEPSET TOCTOBEPHOCTD
CBEJICHUH, CBEPsIs JaHHBIC, TPEIOCTABICHHBIE PAOOTHUKOM, C UMEIOIIUMHUCS Y
pabOTHUKA TOKYMEHTAMHU.

3.2.2. B coorBercTBHHM cO cT. 86, r11. 14 TK P® B niensax obecnedeHus mpaB u cBoOO.T
YeJioBeKa M rpakJIaHnHa JUPEeKTop 1Kobl (PaboTomarens) 1 ero mpencTaBUTeNu Mpu
00paboTKe MepCOHATBHBIX JAHHBIX PAOOTHUKA JIOJHKHBI COOIIOATH CASAYIONTUE O0IIIHe
TpeOOBaHU:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JAHHBIX MOYKET OCYIIECTBISATHCS UCKITFOYATEIEHO B
EeIsX 00ecTieueHNsT COOTIOICHIS 3aKOHOB U MHBIX HOPMATUBHBIX MIPABOBBIX AKTOB,
CoJieicTBUA pabOTHUKAM B TPYIOYCTPOUCTBE, 00YUEHUHU U MPOJABUKEHUHU MO CITyKOe,
oOecrieueHus TMIHON 6€30MacHOCTH PAaOOTHUKOB, KOHTPOJIS KOJUYECTBA U Ka4eCTBa
BEITIONTHSIEMOM PabOThI M 0OECTICUCHHSI COXPAHHOCTH UMYIIIECTBA.



3.2.2.2. Ilpu onpenenennn o0beMa U coAepKaHusi, 00padaTbIBa€MbIX MEPCOHATBHBIX
naHHbIX PaboTonarens noymkeH pykoBoacTBoBaThesa Koncrurynueit Poccuiickoi
®enepauuu, TpynossiM kogekcoM Poccuiickoit @eaepanny U HUHBIMHU (eaepaTbHBIMU
3aKOHAMM.

3.2.2.3. Ilpu npuHATUH PELICHUH, 3aTparuBaoIUX HHTEpechl paboTHHKa, PaboTonarens
HE UMEET IIPpaBa OCHOBBIBATHCA HA MEPCOHANIBHBIX JAHHBIX PAOOTHHKA, TOJYYEHHBIX
UCKITIOUUTEIBHO B pE3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKH WIIM AJIEKTPOHHOIO
MOJIYYECHHUS.

3.2.2.4. Bo Bcex ciydasx OTKa3 pabOTHHUKA OT CBOMX MPaB Ha COXPAHEHHE U 3alUTY
TalHBI HEJICUCTBUTEJICH.

3.3. Bce nepcoHanbHble TaHHbIE HECOBEPILIEHHOJIETHETO 00YyUaloIIerocsi B BO3pacTe /10
14 net (Mano0JIeTHETO) MPEAOCTABIISIIOTCS €T0 POJUTEIAME (3aKOHHBIMU
npencraButensiMu). Eciiv nepcoHanbHble JaHHbIE 00YYarOIIerocsi BO3MOXHO MOJYUHUTh
TOJIBKO Y TPETbEW CTOPOHBI, TO POAUTENN (3aKOHHBIE MTPEJICTABUTENN) 00ydatONIerocs
JIOJIKHBI OBITH YBEJOMJIEHBI 00 3TOM 3apaHee. OT HUX JOKHO OBITH MOJIYYEHO
MUCBMEHHOE COIJIACHE Ha MOJTYyYEHUE NEPCOHATBHBIX JaHHBIX OT TPEThEH CTOPOHBHI.
Poautenu (3akOoHHBIE IPEICTABUTENN) O0YHAIOIIETOCS AOKHBI OBITH
pOMH(OPMUPOBAHBI O LIEJSAX, MPEANOIAraeMbIX HCTOYHUKAX U CIIOCO0aX MOTyUYEeHHUS
NEPCOHATBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOAJICKAITNX MOTYUEHHUIO TEPCOHATBHBIX
JAHHBIX U MOCEACTBUSAX OTKa3a AaTh MMCbMEHHOE COTJIacHe Ha MX MOJIy4YeHHUE.
[lepcoHanbHbIE TaHHBIE HECOBEPILIEHHOIETHErO 00y4YaroIerocs B Bo3pacre crapuie 14
JIET MPEIOCTABIIAIOTCS CaMUM O0YUYaIOUTUMCS C MMCBMEHHOT'O COTJIaCUsl CBOMX 3aKOHHBIX
[IPEICTaBUTEIEH — POAUTEIIEH, YCBIHOBUTENEH WIH rToneunTens. Eciy nepcoHalbHbIe
JaHHbIE 00YYaIOIIEroCcsi BO3MOYKHO MOJIYYUTh TOJIBKO Y TPETbEW CTOPOHBI, TO
oOyuaroluiics, 1oJkeH ObITh yBeOMIIEH 00 3ToM 3apanee. OT HEro u ero poauTenen
(3aKOHHBIX MTPEACTABUTENEH) JOKHO OBITh MOTY4YEHO MMCbMEHHOE COIJIacue Ha
HOJy4YeHHE NMEPCOHATBHBIX JAHHBIX OT TpeThel cTOpoHbl. OO yuarouuiics u ero
poauTeny (3aKOHHbIE IPECTABUTENN) TOJKHBI OBITH TPOUH(POPMUPOBAHBI O 1IEIIAX,
HpenoJaraéMbpIX HCTOYHUKAX U CIIOCOOaX MOyYyeHHs IEPCOHATIBHBIX JIAHHBIX, a TAKXKE
0 XapakTepe NOJIEKAINX TOJIYYEHHUIO IEPCOHAIBHBIX TaHHBIX U NOCIEACTBUAX OTKa3a
JaTh MMCbMEHHOE COIIACHE HA UX MOJyYEHHE.

3.3.1. Ilpu BegeHun *KypHaJIoB (KJIaCCHBIE KypHAaJbl, )KypHaJbl PETUCTPALIUH, )KYPHAJIBI
IIOCEIIEHUH U Jp.), COEPKAIIMX IEPCOHATIBHBIE JAHHBIE CYOBEKTOB, CIEAYET
YUUTBIBaTh, BO-TIIEPBbIX, YTO HEOOXOAMMOCTh X BEJACHUS IPEAYCMOTpEHA
(enepanbHBIMU 3aKOHAMHU U JIOKaJIbHBIMU akTaMu OV, cofepKaliuMu CBEACHUS O 1IeNTU
00pabOTKM MEPCOHATBHBIX TaHHBIX, OCYIIECTBIsIEMON O€3 UCTIOIb30BaHUS CPEICTB
aBTOMaTHU3alluH, crioco0ax GUKcaIi U cocTaBe MH(OPMAIIKH, 3aMPaAIuBAEMON y
CYOBEKTOB MEPCOHATBHBIX JAHHBIX, IEPEUHE JHI (IOUMEHHO WJIU MO AOJIKHOCTAM),
MMEIOIIUX JOCTYN K MaTEPUAIBHBIM HOCUTENISIM M OTBETCTBEHHBIX 34 BEJICHUE U
COXPaHHOCTb KYpPHAJIOB, CPOKAaX 00pabOTKH MEPCOHATIBHBIX JaHHBIX, U, BO-BTOPBIX, UTO
KOIIMPOBAHUE COZeprKallelcs B HUX HH()OPMAIMK HE JOMyCKaeTCs.

3.4. 3amuTa nepcoHaTbHBIX JAHHBIX.

3.4.1. be3omacHOCTh MEPCOHANTBHBIX JAHHBIX TIPH UX 00pabOTKe B MH(OOPMAITMOHHOM
cuctemMe 00ecreuynBaeTcs ¢ MOMOIIBI CUCTEMBI 3alUThI TaHHBIX, HEUTpaIU3yoUIeH
aKTyaJbHbIE YTPO3bl, ONPEICIICHHBIE B COOTBETCTBUU € 4acThio 5 ctathul 19 @.3. «O



MEePCOHANIBHBIX JaHHBIX». CUCTEMa 3alUThI MEPCOHATBHBIX JAHHBIX BKIIIOYAET B CceOs
OpraHU3aIMOHHBIE U TEXHUYECKHUE MEPBI, OMPEEICHHBIE C YUETOM aKTyaJIbHBIX YTPO3
6e3omacuoctu I1/1.

IV. Ilepenaua u XxpaHeHue nepCcOHAIBbHBIX JAHHBIX.
4.1. Ilpu nepenave nepcoHaIbHBIX TaHHBIX pa0oTHHUKA PaboToaaTenb qokeH
coOJI01aTh ClIEyIONIe TpeOOBaHU:
4.1.1. He cooOmiath nepcoHajabHbIE JaHHbIE paOOTHUKA TPETheH CTOpPOHE 0e3
MMCBMEHHOTO corjacusi pabOTHUKA, 3a UCKIIOYEHUEM CIIy4aeB, KOTJ1a ’TO HEOOXOAUMO B
LEJSX TPEeAYNPExKICHUS YIPO3bl )KU3HU U 3JI0POBbIO paOOTHHKA, a TAKXKE B CIIydasX,
YCTaHOBJICHHBIX (he/iepaibHBIM 3aKOHOM.
4.1.2. llpenynpeauTs Jull, MOTYYUBIINX IEPCOHANIbHBIC JAHHBIE PAOOTHHUKA, O TOM, YTO
9THU JAHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LEJIAX, JJIs1 KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT ITUX JIUII MOATBEPKAECHHUS TOTO, YTO 3TO MPaBUIIO coOoaeHo. Jluna,
MOJIYYUBIIIUE TTEPCOHANIbHBIC JAHHBIE PA0OOTHUKA, 00s3aHbI COOJII0IaTh PEXKUM
cekpeTHocTH (KoH(puaeHunansHocTH). [lannoe IlonoxkeHue He pacpocTpaHseTcs: Ha
00MeH NepCOHANBHBIMY JTAHHBIMU PAOOTHUKOB B MOPSIKE, YCTAHOBJICHHOM
dbenepaibHBIMU 3aKOHAMU.
4.1.3. OcymiecTBIsATh Nepeavy NepCoOHATbHBIX JaHHBIX pA0OTHUKOB B IIPeIeiax IMIKOJIbI
B COOTBETCTBHH C HacTosuM [TonoxxeHuem.
4.1.4. Pa3zpemiath 1OCTYN K MEPCOHATBHBIM JJAHHBIM Pa0OTHUKOB TOJBKO CICIIUATBLHO
YIOJTHOMOYEHHBIM JIUIIaM, IIPU 3TOM yKa3aHHBIE JTUIA JOJHKHBI UMETh MTPaBO MOJIy4aTh
TOJIKO T€ MIEPCOHAJIbHBIE IaHHbIE PA0OTHUKA, KOTOPbIE HEOOXOIUMBI JIJIsl BHITIOJIHEHUSI
KOHKPETHOUW (PYHKIUU.
4.1.5. He 3anpamuBath nH()OPMAIIHIO O COCTOSSHUU 3/10POBbsl paOOTHHUKA, 32
UCKJTIOYEHUEM TEX CBEJICHHM, KOTOPhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHCHUST PAOOTHUKOM TPY10BOM (DYHKIIUH.
4.1.6. TlepenaBath nepcoHajgbHBIC JaHHBIE PAOOTHUKA MPECTABUTEISIM paOOTHUKOB B
MOPSJIKE, YCTAaHOBJIEHHOM TpynoBbeIM KoaekcoM Pocculickon denepanuu, u
OTpaHUYMUBATh 3TY UH(GOPMAIIHIO TOJIBKO TEMH MEPCOHAILHBIMU JaHHBIMUA PAOOTHUKA,
KOTOPBIE HEOOXOIUMBI JIJISl BHITIOTHEHUS YKa3aHHBIMH MPECTABUTEISIMU UX (PYHKITUH.
4.2. XpaHeHHUe U UCTIOIb30BaHNE MTEPCOHANBHBIX TAHHBIX PAOOTHUKOB:
4.2.1. TlepconanbHble JTaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS W XPAHITCS Yy
aIMUHUCTPAIIHH.
4.2.2. TlepconanbHble JaHHBIC PAOOTHUKOB MOT'YT OBITh MOJTYUYEHBI, TPOXOAHUTH
JaNbHEHIyI0 00pabOTKy U MepeaaBaThCs Ha XpaHEHHUE KaK Ha OYMa)KHBIX HOCUTEISIX,
TaK ¥ B DJICKTPOHHOM BUJIE€ — JIOKAJIbHOW KOMIIBIOTEPHOM CETU U KOMIIBIOTEPHOU
nporpamme «CBUCH++».
4.3. [lpu monyueHnr MepCOHATBHBIX TAHHBIX HE OT paOOTHHKA (32 UCKITIOUCHUEM
CIIy4aeB, €CJIM NMePCOHAIIBHBIEC TaHHBIE OBLTN TIPEIOCTaBICHBI PaO0TOMATEIO HA
OCHOBaHUU (peepaibHOr0 3aKOHA WK €CJIM MEPCOHANIbHBIE JTaHHbIE SIBISIOTCS
001IeTI0CTYMHBIMHI ) paboTOMaTEINh 10 Hadajga 00pabOTKH TaAKUX TIEPCOHATBHBIX JaHHBIX
00s13aH NMPeIOCTaBUTh PA0OTHUKY CIEAYIOLIYI0 HHPOPMAIUIO:
— HauMeHoBaHue ((hamMuius, UMs, OTYECTBO);
— 1eJIb 00pabOTKU NMEePCOHATBHBIX TAHHBIX U €€ MPaBOBOE OCHOBAHMUE;
— IpeArnoJiaraeMble MOJIb30BATENH MEPCOHANBHBIX JAHHBIX;



— yCTaHOBJEHHbIE HacTos UM DesiepaabHbIM 3aKOHOM IpaBa CyObhEKTa MEPCOHATBHBIX
JTaHHBIX.
4.4. O0Opa3oBaTebHOE yUpeKACHUE BIIPABE OCYIIECTBISITH COOp, Mepeaavy,
YHUYTOXXEHUE, XpaHEHUE, UCIIOJIb30BaHUEe H(OopMalnK 00 00ydaronuxcsi TOJIBKO C UX
MUCbMEHHOTO corJiacus (corjacus poAauTeNel (3aKOHHBIX MPEACTABUTEIICH )
MaJIOJICTHETO HECOBEPIIICHHOJETHEr0 00YyJaloIerocs) ikl Ha OCHOBaHUU CYIAeOHOTO
pelieHus.
4.5. [lepcoHanpHbIe TaHHBIE O0YYAOIIETOCs HAXOASATCS B €r0 JUYHOM JIesie, KOTOpoe
3aMoJIHAETCS MOCJe U3/IaHusI TIPUKa3a O €r0 3a4rCiIeHUs] B 00pa3oBaTeIbHOE
yupexaeHus. JInunele aena o0ydaronuxcs B andaBuTHOM TOpsiAKe PopMUPYIOTCS B
narkax KJaccoB, KOTOPBIE XpaHSATCS B CIIEIMAIBHO 000pYA0BaHHBIX MmIKadax.

V. JlocTyn K NePCOHAJbHBIM JaHHBIM CY0ObEKTOB IIKOJbI.
5.1. [IpaBo nocTymna K nepcoHaIbHbIM JaHHBIM UMEIOT:
— TUPEKTOP IIKOJIBI;
— COTPYJHUKH OyXTaJITepUH;
— 3aMECTHUTENM TUpeEKTOpa 1o Y BP;
— CeKpeTapb-JeI0NPON3BOIUTENb;
- KJIACCHBIE PYKOBOJMTENH (TOIBKO K TIEPCOHAIBHBIM JIAHHBIM O0YYaIONTUXCSI CBOETO
KJjacca);
- npenojasatens OBX.
5.2. PabotHuk OpraHu3aiuy UIMeeT MpaBo:
5.2.1. IlomyyaTs AOCTYN K CBOUM NEPCOHATIBHBIM JTAHHBIM U 03HAKOMJICHUE C HUMH,
BKJIIOUYas MpaBo Ha O€3BO3ME3HOE MOTyUYeHHE KO JH000i 3aMucH, coaepsKamniei
NepcoHaJIbHbIEC IaHHbIE pa0OTHHKA.
5.2.2. TpeboBatb oT PaboTomarens yToOUHEHUs, UCKIIFOUEHUS WU UCTIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIINX, HETOCTOBEPHBIX, HE3AKOHHO MOJTYyUYEHHBIX WU HE
ABJIAIOMINX HE0OX0oauMbIMHU Jist PaGoTomarens nepcoHalbHBIX TaHHBIX.
5.2.3. Ilonyvats ot Paboronaremns
— CBEJICHUS O JIUIIAX, KOTOPbIE UMEIOT IOCTYTI K MePCOHATBHBIM JAHHBIM HJIM KOTOPBIM
MOJKET OBITH MPEAOCTABIICH TAKOW JOCTYTI;
— miepeueHb 00pabaThIBAEMbIX MIEPCOHATBHBIX JAHHBIX U UCTOYHUK UX IMOJTYUYEHUS;
— CpOKH 00pa0OTKH NEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPaHCHHUS;
— CBEJICHUS O TOM, KaKue IOPUINYECKHE MOCIEACTBUS ISl CYObhEKTa MePCOHATBHBIX
JAHHBIX MOJKET ITOBJICYb 32 000K 00paboTKa €ro MepCOHAIBLHBIX JaHHBIX.
5.3. TpeboBaTh n3BenieHus PabotomareneM BceX JUIl, KOTOPHIM paHee OB COOOIICHBI
HEBEPHBIC WJTM HETIOJIHBIE TIEPCOHATBHBIC TAHHBIE, 000 BCEX MPOU3BECHHBIX B HUX
MCKITIOUEHUSX, UCTIPABIICHUSX WJIH JIOTIOJTHECHUSX.
5.4. OGkanoBaTh B YIIOJTHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObEeKTOB MEPCOHATBHBIX
JAHHBIX WA B CYZACOHOM TMOPSIIKE HEMPABOMEPHBIE TEUCTBHS WA O€3/1eCTBUS
PaGoTonarens mpu 06pabOTKe ¥ 3aIUTE €TO MEPCOHANTBHBIX JTAHHBIX.
5.5. KonmupoBath 1 1enaTh BRIMUCKY IEPCOHATBHBIX JAHHBIX pa0OTHUKA pa3perniacTcs
HCKJIFOYUTEIBHO B CIY>KEOHBIX I[EJISIX C TUCbMEHHOTO pa3pelieHus TUPEKTopa.
5.6. Ilepenaya nHGOpMAIIK TPETHEH CTOPOHE BO3MOYKHA TOJIBKO TPU MUCHbMEHHOM
corjlacuv pabOTHUKOB.



V1. OTBETCTBEHHOCTH 332 HAPYLUIEHUE HOPM, PETYIUPYIOUIUX 00pabOTKY U 3aLIUTY
MEPCOHATIBHBIX JaHHBIX

6.1. PaOOTHUKM LIKOJIbI, BAHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOIIUX OJyYEHHE,
00pabOTKy U 3aIUTY NEPCOHAIBHBIX JAHHBIX pA0OTHUKA U O0YYAIOIIMXCS, HECYT
JUCHUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO UJIN YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (peiepanbHbIMU 3aKOHAMMU.

6.2. JlupekTop KOIbI 32 HAPYIIEHHE HOPM, PETYIUPYIOIIUX OJIy4eHHE, 00pabOTKy U
3aIUTYy NEePCOHANbHBIX JAHHBIX pA0OTHHUKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTb COIIacHO CT. 5.27 u 5.39 Koxnekca 00 aAMUHUCTPATUBHBIX
npaBoHapyueHusax Poccurickon @enepanumu.
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